Remai Modern is a thought leader and direction-setting art museum that boldly collects, develops, presents and interprets the art of our time. Located on the banks of the South Saskatchewan River, we are a leader in developing new models for sharing knowledge and engaging diverse communities and a museum that invites everyone to actively participate in the artistic process. Respectful of Canada’s Indigenous communities, we aim to be a leading centre for contemporary Indigenous art and discourse. Visit remaimodern.org to learn more.
You can be a part of something amazing at Canada’s new museum of modern and contemporary art. Connect with people. Bring your innovative and motivating passion for relationship building and organizational advancement to engage our sponsors, donors, and volunteers. 
As our Development Associate carrying out the following responsibilities, you will help change lives by securing resources to ensure Remai Modern’s mandate to enable transformative experiences by connecting art with local and global communities.
Under the supervision of the Director of Development this position is responsible for obtaining philanthropic support from donors and prospects in the form of sponsorships, annual giving and planned giving that support the Gallery’s initiatives and campaigns.
DUTIES INCLUDE:
1. Collaborates with the Development team to ensure sponsorships, annual giving and planned giving are represented in the strategic fundraising plan. 
2. Identifies and cultivates relationships with potential sponsors and ensures ongoing stewardship with existing partners. 
3. Prepares sponsorships proposals; solicits and secures sponsorships for programs, exhibitions and special projects. 
4. Develops and coordinates the planned giving program to include bequests, charitable trusts, gifts of insurance policies, gifts of retirement plan assets and gifts of tangible personal property. 
5. Responds to telephone and in-person inquiries related to sponsorship, annual giving and planned giving at Remai Modern.  
6. Works with the Marketing Department to ensure that sponsor marketing commitments are met and that planned giving programs and the annual appeal are promoted effectively to meet the targets in the development plan
7. Develops and executes a comprehensive annual fundraising appeal that maximizes philanthropic support from the community. 
8. Coordinates and monitors the annual campaign and prepares progress reports.  
9. Prepares donor listings, year-end reports, proposals, internal and external communications, and correspondence. 
10. Assists the Development team with development activities, as requested.  
11. Plans and oversees recognition events for sponsorships, annual giving and planned giving.  
12. Attends programs, exhibitions and events, as required.  
13. Performs other related duties as assigned.
KNOWLEDGE, ABILITIES AND SKILLS:
· Demonstrated ability to communicate effectively, orally and in writing, including the ability to prepare a variety of correspondence, reports and documentation of a specialized, confidential nature. 
· Demonstrated ability to develop sponsorships programs, fundraising plans and marketing plans. 
· Demonstrated ability to build and foster effective relationships with assigned staff, trustees, volunteers, donors, sponsors and the public. 
· Demonstrated ability to communicate effectively, orally and in writing, including the ability to create a persuasive case to garner support for key programs and projects. 
· Ability to deal with sensitive information in a confidential manner.
· Ability to work independently and as part of a team.
· Ability to deal courteously and tactfully with co-workers, Board members, donors and the public.
· Ability to maintain a high degree of accuracy and attention to detail.
· Demonstrated organizational and planning skills. 
· Demonstrated skill in the effective use of office equipment including a computer with Microsoft Office software and fundraising software (i.e. Raiser’s Edge).
EDUCATION, TRAINING AND EXPERIENCE REQUIREMENTS:
· University degree in arts, fine arts or commerce. 
· [bookmark: _GoBack]Three to five years’ progressively responsible experience in a fundraising environment including developing, implementing and managing fundraising programs. 
· Possession of Certified Fundraising Executive (CFRE) designation preferred.  Partial and ongoing completion of the designation will be considered. 

HOW TO APPLY:
To apply, please submit your cover letter and resume to careers@remaimodern.org
We thank all applicants for applying, but only those selected for an interview will be contacted.

